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Tuition Installment Plan (TIP) 
This guide shows you how to set up a tuition installment plan (TIP) in ctcLink.  

 Before you get started 
o Please note that the first installment payment as well as a non-refundable $25 fee will be due 

immediately after set up of the payment plan.  
 If this is not paid, you may be dropped from the payment plan and eligible to be dropped 

from classes for non-payment. 
 If you are dropped from the payment plan, you will need to contact Cashiering if you wish 

to start a payment plan again. 
o A minimum balance of $200 must be on your account for you to be eligible for a payment plan.  

 
 Log in to ctcLink and go to the Student Homepage. 

 
 
 Click on the Financial Account tile. 

 

https://gateway.ctclink.us/
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 You’ll be brought to your Account Balance page. Here you can check to see what you currently owe. A 
minimum balance of $200.00 must be on your account before you can set up a payment plan. 

 
 
 Click on the Payment Plans tab on the left menu. Then click the Enroll in Payment Plan option in the drop 

down menu. 
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 Search for the payment plan for the term you are enrolled in.  

 
 
 You may need to scroll down to see the radial button for the plan. Click on this button. 

 

 Click Next. 
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 Read the agreement and make sure you take note of the Due Dates to pay the tuition installments. 

  
 Check the Installment Schedule to see the Installment Amounts. Note that the first installment and the 

$25 administrative fee is due immediately after set up of this plan (disregard the first due date). 

 
This Installment Schedule is based on your current charges. Your installment payments will automatically be 
reduced or increased if you lose or incur charges for this term. For example, if you drop classes, your payments 
may be reduced. If you add classes, your payments may be increased.  

Please read the “Dropping Classes” note at the bottom of this guide for instructions on how to drop classes 
after the last day to get a 100% refund. 
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 Click Next.  

 
 Read through the agreement. At the bottom of the page, check the “Yes, I have read the agreement” box 

and then click the Enroll button. 

 

 
 You’ll reach screen confirming your enrollment into the payment plan. Next, you’ll need to pay the first 

installment and $25 fee.  

 
 
 Click on the Payments tab. Then click on “Make a Payment” from the drop down menu. 
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 You can check your charges by expanding the “My Charges” table. Both the initial payment and enrollment 

fee are due. 
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 Put in the amount to pay. Then click Next.  

 
 
 Click Continue to Make Payment, and then follow the steps to finish making your initial payment. 

 
 That’s it! Now you’re set up with a payment plan!  

 
Final notes 
 Your first installment and $25 fee are due immediately: Please pay this amount immediately after setting 

up the payment plan, or this payment plan may be cancelled. 
 
 If your payment plan is cancelled: If you are dropped from a payment plan due to non-payment of the 

initial installment, you will need to contact Cashiering if you wish to restart the payment plan.  
 
 Make payments on time: Late or missed payments may result in a $30 late fee charge. 
 
 Dropping classes: After the last day to get a 100% refund for the term, you will have a hold placed on your 

account preventing you from dropping classes. In order to drop a class after this date, follow these steps: 
o Fill out a “Drop with Balance Owed” form and turn it into the Cashier’s Office. You are 

acknowledging that you will still owe a balance after dropping the class.  
o After receiving the form, the Cashier’s Office will temporarily lift the hold blocking drops. 
o Drop yourself from your class.  
o The hold will be placed back onto your account after 24 hours, and 

will remain until your account balance has been paid.  

https://www.pierce.ctc.edu/forms
https://www.pierce.ctc.edu/cashier



